VERI T_PROMOTI ON ANNOUNCEMENT

DEPARTMENTS OF THE ARW AND Al R FORCE ANNOUNCEMENT #: ANG 55- 2005/ ANG AGR 2005- 31
OFFI CE OF THE ADJUTANT GENERAL

NORTH CARCLI NA NATI ONAL GUARD OPENI NG DATE: 28 Cctober 2005

SUPPORT PERSONNEL MANAGEMENT OFFI CE CLGOSI NG DATE: 28 Novemrber 2005

4105 REEDY CREEK ROAD

RALEI GH, NORTH CARCLI NA 27607- 6410 ANTI Cl PATED FI LL DATE: 8 January 2006

PCSI TI ON TI TLE_ AND NUMBER: UNI T/ ACTI VI TY AND DUTY LOCATI ON:

Accounting Techni ci an 145th Airlift Wng

80479000 (B6FXXX) NCANG, Charlotte, NC

767316

GRADE AND SALARY: (Includes Locality Pay of 11.72% EMPLOYMENT STATUS: Excepted Service
TECHNI CI AN:
GS-0525-07 $34, 149 - $44,395 per annum

AGR:  Current on-board AGR nenbers only.

VWHO CAN APPLY: The area of consideration for this position is NATI ONW DE.

TECHNI CI AN: Applications will only be accepted fromcurrent Excepted enpl oyees of the North
Carolina Arny National Guard, current mlitary nenbers of the North Carolina Arny National Guard
and individuals who are eligible and willing to enlist in the North Carolina Army National

Guard.

HOW TO APPLY: TECHNICIAN:  Applicants interested in the technician position may apply by
submtting an Optional Application for Federal Enploynent (Optional Form 612), resune or any
other formof application. It is required that the Know edge, Skills and Abilities (KSA) listed
bel ow be addressed and attached to the application.

AGR:  Current AGR nenbers nust submit an Application for Active Guard/ Reserve (AGR) Position
(NGB Form 34-1).

NOTE: Information that nust be provided when applying for a technician position is as follows:
announcenent nunber; nane; address; tel ephone nunber; social security nunber; date of birth;
citizenship; education; work experience; and other job-related qualifications.

Applications nust be sent to: North Carolina National Guard, ATTN. JFHQ NC-HRO, 4105 Reedy
Creek Road, Ral eigh, NC 27607-6410, to be received not |later than the close of business on the
above indicated closing date or postmarked no |l ater than the closing date.

QUALI FI CATI ON_ REQUI REMENT:  Must have 12 nobnths experience for the GS-07 |evel which
denonstrates that the applicant has acquired the below listed KSA' S.

KNOALEDGE, SKILLS & ABILITIES (KSA'S)

Bel ow are listed the KSA's for this position. Each technician applicant nust

prepare separate (plain paper) listing to address all KSA's and explain the civilian and
mlitary work experience (with dates) that provided that KSA. These comments nust be
addressed in the order they appear bel ow and attached to the OF 612 when applying for
the position. Failure to include attachment of the KSA Statenent will result in your
application not being considered for enploynent. ASSI STANCE | N COVPLETI NG THE KSA
STATEMENT MAY BE OBTAI NED BY CALLI NG 919/ 664-6172.

1. Know edge of accounting nethods, forns and techniques.

2. Know edge of general |edger and subsidiary accounts.

3.  Know edge of disbursenments and fund accounting, nethods, procedures and techni ques used in
bal anci ng and cl osi ng accounts.

4. Ability to interpret and apply a variety of accounting regul ations and guidelines.

CONDI TI ON OF EMPLOYMENT:  Occupants of this position nmust maintain continuous mlitary
menbership in the North Carolina Air National Guard (NCANG. NCANG status (military

grade, DAFSC, mlitary unit) and experience nust be entered on Page 2 or on the Continuation
Sheet of the SF 171. The recomended applicant will not be approved for pronotion until they
occupy a conpatible AFSC in the NCANG shown under MIlitary Assignment on the reverse side of
this announcenent. The applicant selected for this position will be required to participate in
the Direct Deposit/Electronic Fund Transfer Program The recommended applicant will not be
approved for pronotion/appointment until the appropriate physical exam nation is conpleted.
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Announcenent # ANG 55- 2005/ ANG AGR 2005- 31 (Cont)

M LI TARY ASSI GNMENT:  Assignment in a conpatible Enlisted position in the NCANG is mandatory.
AFSC. BFXXX.

EVALUATI ON FACTORS USED:  Personal interviews, review of application and the KSA Statenent.

PRI NCI PAL DUTI ES AND RESPONSI BI LI TI ES: Anal yzes, validates and mai ntai ns manual and aut omated
docunentation for various conputerized accounting systens. Possesses a broad know edge of
policies, procedures, and regulations pertaining to travel and commercial accounting.
Transactions involve nultiple appropriations, including Operation and Mi ntenance, Mlitary
Personnel, Mlitary Construction, and Gther Air Force Procurenent. Recei ves various conm t nent
and obligation docurments, including purchase requests, purchase orders, contracts, receiving
reports, travel orders, Commercial Bills of Lading, and simlar documents for certification

agai nst appropriated funds and manages them through all stages of accounting. Trains nodul e

managers and ot her users of automated financial document systens. Verifies and validates
conmm tnents, obligations, and all supporting docunents as mandated by the Tri-Annual Review.
Coordi nates revi ew of open docunments with unit resource advisors. |ldentifies discrepancies,

determ nes sources of errors, and takes necessary corrective actions. Conplies with quality
assurance initiatives, internal control review guides, and self-inspection checklists for the
accounting function. Establishes accounting addresses and enters annual and quarterly fund
targets into the General Accounting and Finance System (GAFS). Establishes fund targets into
the Standard Base Supply System (SBSS) and web- based systens, e.g., purchase card, fuels, etc.,
that interface with the accounting records. Reconciles, researches, and clears rejects as a
result of nateriel, fuels, civilian pay, and purchase card interfaces. Verifies, evaluates, and
certifies the accuracy, propriety and availability of funds. Processes, nonitors, and anal yzes
financial documents through each stage of accounting by appropriation, fiscal year, and

associ ated data el ements. Estimates cost of travel and validate proper fund citation on orders
and ot her docunents. Validates Permanent Change of Station (PCS) Travel Cost ldentifiers,
Custoner Identification Codes (ClIC), and Transportation Account Code (TAC). Conmunicates with
appropriate personnel at base |evel and other DoD agencies to coordinate fund citations for
exerci ses, deploynents, bureau directed travel, contingencies and other energency or special
prograns (ESP). Prepares, subnits, establishes, and nonitors reinbursenents to insure closure to
related actions in accordance with applicable guidance. Provides cost estimates related to

i ndi vidual TDYs, unit exercises, deploynments, and PCS nobves (military and civilian). Verifies,
codes, and posts By-Q hers Cycles Merged Accountability Fund Reporting (MAFR) transactions in
coordination with the Defense Finance and Accounting Service schedules. Processes rejects by
preparing and posting applicable journal vouchers or submitting SF1081s or AF1543s to
appropriately adjust MAFR  Performs custoner service answering a variety of conplex inquiries
from commanders, commercial vendors, and travelers. Reviews and audits invoices and travel
claims and conplies with internal control review requirements nonitoring paynents for erroneous
and fraudul ent clains. Responsible for notifying the chain of command of suspected fraud, waste,
and m snanagenent . Moni tors | ndividual Merchant Purchasing Account Card (I MPAC) paynents for
Wng and GSUs. Certifies AF4009s and establishes comm trment within the accounts payabl e system
Schedul es paynments through DFAS. Maintains database establishing data el ements for accounts

wi t hi n web-based system and trains respective billing officials and cardhol ders. Processes and
audi ts Journal Vouchers (JVs), correcting the appropriate accounting data el enents. Ensures all
rejects are reconcil ed and posted using various financial nmanagenent reports. Provides
interpretation of travel guidance to unit commanders, RAs, orderly room personnel, and other
custonmers. This includes determ ning appropriate renarks, various per diemrates, neal
statenments, and | odging availability. Briefs travel entitlenents for deploynments, schools,
long tours, and newconer orientations. Assists financial manager and agency program
coordinators in briefing the use and paynment of the governnent travel card. Processes travel
advances and accrual paynents for extended TDYs and depl oynments. Acconplishes nanual
conputations for conplex travel clainms, e.g., constructive cost conparisons. Processes TDY and
conpl ex PCS travel clains using automated travel system Prepares tax docunents for civilian
PCS. Reviews vouchers to determ ne appropriate | eave charges and forwards Travel Voucher to Pay
Entitlements section. Certifies travel payrolls. Reviews and distributes outstanding travel
order reports to units on a nonthly basis. Performs followup to ensure either settlenent
vouchers or revocations have been received and processed into one or nore accounting systens.
Acconpl i shes MAFR for travel utilizing nultiple systens and reconciles rejects with DFAS.
Ensures all MAFR transactions are in balance by appropriation and fiscal year with DFAS by cl ose
of business day. Perforns randomaudits on travel clains as mandated by hi gher headquarters and
manual |y records audited vouchers in the automated system Maintains recurring end of nonth
products such as the Operating Budget Ledger (OBL), the Allotnent Ledger (AL), the Address
Directory, the Database Transfer (DBT), Selective Transaction Hi story and Qutstanding Travel
Orders Report. Perforns other duties as assigned.
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| NSTRUCTI ONS TO COMIVANDERS/ SUPERVI SORS:  Thi s position vacancy announcenent will be given the
broadest _possible dissemnatron. A copy of this announcement will be posted to your
unit/activity bulletin board.

ADDI TI ONAL | NSTRUCTI ONS:

1. Applicants are requested to identify, on a separate sheet of paper, their race and national
origin fromone of the follow nE categories: Male or fenale; American Indian or Al askan native;
Asian or Pacific_ Islander; Black, not of Hispanic origin; Hi spanic; white, not of Hispanic
origin. Submission of this information is voluntary and will be used in support of the NCNG
Equal Enployment and ATTirmative Action Prograns. . . ) .

2. Aninitial, and periodic nedical exam nation may be required for jobs |ocated in working
areas which have a high exposure risk to conditions which may result In occupational illness or
injury. . . ) ] - .

3. Participants in the Sel ected Reserve Incentive Programw || be admninistered as prescribed by
NGB Panphl et 600- 15. ) ) )

4. Relocation expenses for current federal enployees may not be paid. Applicants will be
advised in witing at the interview. . ) . . .

5. Males born on or after 1 January 1960 nust be registered with the Sel ective Service in order
to be considered for federal enploynent.

DI STRI BUTI ON:
A _B-3, CG3, G40, H3, J-3, K-3, M N20, P-11, Q W2 VY-2, R SPMO 40, AGAV-3,
ACCS-3, DCSANG 3, J4-4-6, J3-3, J1-3, FMCB-2, 1G 2, SCSM 2, SRAA-2, VCSOP-

| NFORVATI ON SUBM TTED W LL BE USED ONLY I N ACCORDANCE W TH THE PRI VACY ACT COF 1974

3

THE NORTH CAROCLI NA NATI ONAL GUARD | S AN EQUAL OPPORTUNI TY EMPLOYER



